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Confusion over expectations 
around opening; provision and 
placement allocation 

SxL 
2x4 = 8 

Low 

Expectations on reopening - DFE 2 july 2020 states: 
All children and young people, in all year groups and setting types, will return to education 
settings full time from the beginning of the autumn term. There cannot be a ‘one size fits 
all’ approach where the system of controls describes every scenario. Education setting 
leaders will be best placed to understand the needs of their settings and communities, and 
to make informed judgements about how to balance delivering a broad and balanced 
curriculum with the measures needed to manage risk. The system of controls provides a set 
of principles to help them do this and, if schools and colleges follow this advice, they will 
effectively minimise risks. 
 
Special schools, special post-16 institutions and hospital schools should work towards 
welcoming all children and young people back as can be safely catered for in their setting. 
Special settings should work with local authorities and families to ensure that existing risk 
assessments for their children and young people, are up to date.  
Vulnerable children of all year groups are expected to be and encouraged to attend 
educational provision for children with education health and care (EHC) plans this will be 
informed by a risk assessment approach). 

Risk assessments will prove useful now and over the autumn term, in identifying what 
additional support children and young people with EHC plans to make a successful return to 
full education. Risk assessments may also prove useful if children and young people have to 
self-isolate, or if a local outbreak of coronavirus (COVID-19) requires a setting to return to 
more limited attendance, or temporarily close.  Since May, as a result of the pandemic, it 
has been necessary to modify Section 42 of the Children and Families Act 2014 so that local 
authorities and health commissioners must use their ‘reasonable endeavours’ to secure or 
arrange the specified special educational/ health care provision in EHC plans. We are 
committed to removing these flexibilities as soon as possible so that children and young 
people can receive the support they need to return to school. As such, unless the evidence 
changes, we will not be issuing further national notices to modify the EHC duties, but will 
consider whether any such flexibilities may be required locally to respond to outbreaks.  
Essential measures include: 

 a requirement that people who are ill should stay at home 

SxL 
1x 4= 4 

Low 
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 robust hand and respiratory hygiene 

 enhanced cleaning arrangements 

 active engagement with NHS Test and Trace 

 formal consideration of how to reduce contacts and maximise distancing between those 
in school or college and wherever possible minimise potential for contamination so far 
as is reasonably practicable 

Prevention: 

1. Minimise contact with individuals who are unwell by ensuring that those who have 
coronavirus (COVID-19) symptoms, or who have someone in their household who does, 
do not attend the setting. 

2. Clean hands thoroughly more often than usual. 

3. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. 

4. Introduce enhanced cleaning, including cleaning frequently touched surfaces often, 
using standard products such as detergents and bleach. 

5. Minimise contact between individuals and maintain social distancing wherever possible. 

6. Where necessary, wear appropriate PPE. 

Numbers 1 - 4 must be in place in all settings, all the time. 

Number 5 must be properly considered and settings must put in place measures that suit 
their particular circumstances. 

Number 6 applies in specific circumstances. 

Response to any infection: 

1. Engage with the NHS Test and Trace process. 

2. Manage confirmed cases of coronavirus (COVID-19) amongst the setting’s community. 
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3. Contain any outbreak by following local health protection team advice. 

Numbers 7 - 9 must be followed in every case where they are relevant. 
 
How the school will manage this - There is a whole school risk assessment in place in line 
with Government and Local Authority guidance(regularly informed and updated by 
information from parents, social care and staff) and this will be used to monitor and reduce 
the risk of transmitting the virus, alongside individual student’s risk assessments, staff risk 
assessments and discussions with parents/carers/social workers.  
 
Prevention 

1. Minimise contact with individuals who are unwell by ensuring that those who have 
coronavirus (COVID-19) symptoms, or who have someone in their household who does, do 
not attend your setting 
Ensuring that students, staff and other adults do not come into the setting if they 
have coronavirus (COVID-19) symptoms, or have tested positive in the last 7 days, and 
ensuring anyone developing those symptoms during the day is sent home, are essential 
actions to reduce the risk in settings and further drive down transmission of coronavirus 
(COVID-19). All settings must follow this process and ensure all staff are aware of it. 
If anyone in the setting becomes unwell with a new, continuous cough or a high 
temperature, or has a loss of, or change in, their normal sense of taste or smell (anosmia), 
they must be sent home. They must be advised to follow ‘Stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’, which sets out 
that they must self-isolate for at least 7 days and should arrange to have a test to see if they 
have coronavirus (COVID-19). Other members of their household (including any siblings) 
should self-isolate for 14 days from when the symptomatic person first had symptoms. 

If a child is awaiting collection, they should be moved, if possible, to a room where they can 
be isolated behind a closed door, depending on the age and needs of the child, with 
appropriate adult supervision if required. Ideally, a window should be opened for 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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ventilation. If it is not possible to isolate them, move them to an area which is at least 2 
metres away from other people. 

If they need to go to the bathroom while waiting to be collected, they should use a separate 
bathroom if possible. The bathroom must be cleaned and disinfected using standard 
cleaning products before being used by anyone else. 

PPE must be worn by staff caring for the child while they await collection if a distance of 2 
metres cannot be maintained (such as for a very young child or a child with complex needs). 
More information on PPE use can be found in the safe working in education, childcare and 
children’s social care settings, including the use of PPE guidance. 

As is usual practice, in an emergency, call 999 if someone is seriously ill or injured or their 
life is at risk. Anyone with coronavirus (COVID-19) symptoms should not visit the GP, 
pharmacy, urgent care centre or a hospital. Any members of staff who have helped 
someone with symptoms and any pupils who have been in close contact with them do not 
need to go home to self-isolate unless they develop symptoms themselves (in which case, 
they should arrange a test) or if the symptomatic person subsequently tests positive (see 
below) or they have been requested to do so by NHS Test and Trace. . 

Everyone must wash their hands thoroughly for 20 seconds with soap and running water or 
use hand sanitiser after any contact with someone who is unwell. The area around the 
person with symptoms must be cleaned with normal household disinfectant after they have 
left to reduce the risk of passing the infection on to other people. See the COVID-19: 
cleaning of non-healthcare settings guidance. 

Public Health England is clear that routinely taking the temperature of pupils is not 
recommended as this is an unreliable method for identifying coronavirus (COVID-19). 

2. Clean hands thoroughly more often than usual 

Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with soap 
and water or hand sanitiser. Staff should support students to clean their hands regularly, 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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including when they arrive at school, when they return from breaks, when they change 
rooms and before and after eating. 

Each class will want to consider what frequency of hand washing is best for their students 
and staff, and incorporate time for this. Staff working with children and young people who 
spit uncontrollably may want more opportunities to wash their hands than other staff, or, 
children and young people who use saliva as a sensory stimulant or who struggle with ‘catch 
it, bin it, kill it’ may need more opportunities to wash their hands than children and young 
people who do not. 

Regular and thorough hand cleaning is going to be needed for the foreseeable future.  

 We have ample hand washing or hand sanitiser ‘stations’ available so that all students 
and staff can clean their hands regularly (every member of staff has been issued with a 
bottle of sanitizer that they keep on their person for use as and when required. 

 supervision of hand sanitiser use at all times. Students should continue to be helped to 
clean their hands properly. Skin friendly skin cleaning wipes can be used as an 
alternative 

 building these routines into school culture, supported by behaviour expectations and 
helping ensure younger children and those with complex needs understand the need to 
follow them 

3. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

The ‘catch it, bin it, kill it’ approach continues to be very important, We have boxes of 
tissues in each classroom (one for staff and one for students) and we have ample stocks of 
tissues.  Each classroom area has its own foot operated pedal bin. As with hand cleaning, 
staff must ensure younger children and those with more complex needs are helped to get 
this right, and all students understand that this is now part of how we operate. Some 
students may struggle to maintain as good respiratory hygiene as their peers, for example 
those who spit uncontrollably or use saliva as a sensory stimulant. This should be 
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considered in risk assessments in order to support these students and the staff working with 
them and is not a reason to deny these pupils face to face education. 

Public Health England does not (based on current evidence) recommend the use of face 
coverings in education settings, except where they are already routinely used as part of 
close contact care. This evidence will be kept under review. They are not required in 
education settings as students and staff are mixing in consistent groups, and because 
misuse may inadvertently increase the risk of transmission. There may also be negative 
effects on communication and thus education. Face coverings are required at all times on 
public transport (for children over the age of 11) or when attending a hospital as a visitor or 
outpatient. 

4. Introduce enhanced cleaning, including cleaning frequently touched surfaces often using 
standard products, such as detergents and bleach 

Points to consider and implement: 

 putting in place a cleaning schedule that ensures cleaning is generally enhanced and 
includes 

 more frequent cleaning of rooms or shared areas that are used by different groups 

 frequently touched surfaces being cleaned more often than normal 

 different groups do not need to be allocated their own toilet blocks, but toilets will need 
to be cleaned regularly and pupils must be encouraged to clean their hands thoroughly 
after using the toilet 

By the end of the summer term, Public Health England will publish revised guidance for 
cleaning non-healthcare settings to advise on general cleaning required in addition to the 
current advice on COVID-19: cleaning non-healthcare settings guidance. 

5. Minimise contact between individuals and maintain social distancing wherever possible 

Minimising contacts and mixing between people reduces transmission of coronavirus 
(COVID-19). This is important in all contexts, and education settings must consider how to 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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implement this. Settings must do everything possible to minimise contacts and mixing while 
delivering a broad and balanced curriculum. 

The overarching principle to apply is reducing the number of contacts between children and 
staff. This can be achieved through keeping groups separate (in ‘bubbles’) and through 
maintaining distance between individuals. These are not alternative options and both 
measures will help, but the balance between them will change depending on the ability of 
those attending the setting to distance, the lay out of the setting, and the feasibility of 
keeping distinct groups separate while offering a broad curriculum. 

We recognise that maintaining distance or forming bubbles could be particularly difficult in 
special settings, particularly given the need for staff to administer care support and provide 
therapies to the children and young people attending. However, the average number of 
pupils or students attending a special school or SPI is much lower than the average number 
in a mainstream school, and this in itself, will help to limit the number of contacts for any 
individual. 

Points to consider and implement: 

 How to group children 

Consistent groups reduce the risk of transmission by limiting the number of children, young 
people and staff in contact with each other to only those within the group. They have been 
used in settings in the summer term in recognition that children, and especially the 
youngest children and those with complex needs, cannot socially distance from staff or from 
each other and this provides an additional protective measure. Maintaining distinct groups 
or bubbles that do not mix makes it quicker and easier in the event of a positive case to 
identify those who may need to self-isolate, and keep that number as small as possible. 

The use however of small groups restricts the normal operation of education settings and 
presents both educational and logistical challenges, including the cleaning and use of shared 
spaces, such as the playgrounds, boarding houses, dining halls, and toilets, and the 



The Woodlands Academy wider opening Risk Assessment & good practice guidance W/B 1.6.2020 

 Persons at Risk: Students, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

provision of specialist teaching and therapies. This is the case in both primary and secondary 
schools, but is particularly difficult in secondary schools, and special settings. 

In this guidance for the autumn term, maintaining consistent groups remains important, but 
given the decrease in the prevalence of coronavirus (COVID-19) and the resumption of the 
full range of curriculum subjects, settings may need to change the emphasis on bubbles 
within their system of controls and increase the size of these groups. 

Settings should assess their circumstances and look to implement ‘bubbles’ of an 
appropriate size, to achieve the greatest reduction in contact and mixing, without unduly 
limiting the quality or breadth of teaching, or access for support and specialist staff and 
therapists. 

Whatever the size of the group, they should be kept apart from other groups where 
possible and children and young people that are able should be encouraged to keep their 
distance within groups. Settings with the capability to do it should take steps to limit 
interaction, sharing of rooms and social spaces between groups as much as possible. 

When using larger groups, the other measures from the system of controls become even 
more important to minimise transmission risks and to minimise the numbers of pupils and 
staff who need to self-isolate. We recognise that younger children and those with complex 
needs will not be able to maintain social distancing and it is acceptable for them not to 
distance within their group. 

Both the approaches of separating groups and maintaining distance are not ‘all or nothing’ 
options and will still bring benefits even if implemented partially. Some settings may keep 
children in their class groups for the majority of the classroom time, but also allow mixing 
into wider groups for specialist teaching, wraparound care and transport, or for boarding 
pupils in one group residentially and another during the school day. Siblings may also be in 
different groups. Endeavouring to keep these groups at least partially separate and 
minimising contacts between children and young people will still offer public health benefits 
as it reduces the network of possible direct transmission. 



The Woodlands Academy wider opening Risk Assessment & good practice guidance W/B 1.6.2020 

 Persons at Risk: Students, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

All teachers and other staff can operate across different classes and year groups in order to 
facilitate the delivery of the timetable and specialist provision but should minimise the 
number of interactions or changes wherever possible. 

 Measures within the classroom 

Maintaining a distance between people whilst inside and reducing the amount of time they 
are in face to face to contact lowers the risk of transmission. We know that this is not 
always possible, particularly when working with children and young people with complex 
needs, or those who need close contact care. Educational and care support should be 
provided for these children and young people as normal, with other increased hygiene 
protocols in place (as set out above) to minimise risk of transmission 

Where possible, for example with older children with less complex needs who are able to 
self-regulate their behaviours without distress, children and young people should also be 
supported to maintain distance and not touch staff and their peers. This will not be possible 
for the youngest children and some children with complex needs and it is not feasible in 
some settings where space does not allow. Settings doing this where they can, and even 
doing this some of the time will help. 

When staff, children or young people cannot maintain distancing, the risk can also be 
reduced by keeping pupils and students in the smaller, class-sized groups described above. 

Settings should make small adaptations to the classroom to support distancing where 
possible. That should include seating pupils side by side and facing forwards, rather than 
face to face or side on, and might include moving unnecessary furniture out of classrooms 
to make more space. 

 Measures elsewhere 

Groups should be kept apart, meaning that settings should avoid large gatherings such as 
assemblies or collective worship with more than one group. 



The Woodlands Academy wider opening Risk Assessment & good practice guidance W/B 1.6.2020 

 Persons at Risk: Students, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

When timetabling, groups should be kept apart and movement around the school site kept 
to a minimum. While passing briefly in the corridor or playground is low risk, settings should 
avoid creating busy corridors, entrances and exits. Settings should also consider staggered 
break times and lunch times (and time for cleaning surfaces in the dining hall between 
groups). 

Schools should also plan how shared staff spaces are set up and used to help staff to 
distance from each other. Use of staff rooms should be minimised, although staff must still 
have a break of a reasonable length during the day. 

 Measures for arriving at and leaving the setting 

We know that travel patterns differ greatly between settings. If those patterns allow, 
settings should consider staggered starts or adjusting start and finish times to keep groups 
apart as they arrive and leave. Staggered start and finish times should not reduce the 
amount of overall teaching time. A staggered start may, for example, include condensing or 
staggering free periods or break time but retaining the same amount of teaching time, or 
keeping the length of the day the same but starting and finishing later to avoid rush hour. 
Settings should consider how to communicate this to parents and remind them about the 
process that has been agreed for drop off and collection, including that gathering at the 
gates and otherwise coming onto the site without an appointment is not allowed. 

Settings should also have a process for removing face coverings when pupils, students and 
staff who use them arrive at the setting and communicate it clearly to them. Pupils and 
students must be instructed not to touch the front of their face covering during use or when 
removing them. They must wash their hands immediately on arrival (as is the case for all 
pupils and students), dispose of temporary face coverings in a covered bin or place reusable 
face coverings in a plastic bag they can take home with them, and then wash their hands 
again before heading to their classroom. Guidance on safe working in education, childcare 
and children’s social care provides more advice. 
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 Other considerations 

Some children and young people with SEND (whether with EHC plans or on SEN support) 
will need specific help and preparation for the changes to routine that these measures will 
involve, so staff should plan to meet these needs, for example using social stories. 

Specialists, therapists, clinicians and other support staff for pupils with SEND should provide 
interventions as usual. Supply teachers, peripatetic teachers or other temporary staff can 
move between settings. They should ensure they minimise contact and maintain as much 
distance as possible from other staff. Settings should consider how to manage other visitors 
to the site, such as contractors, and ensure site guidance on physical distancing and hygiene 
is explained to visitors on or before arrival. Where visits can happen outside of school or 
college hours, they should. A record should be kept of all visitors. 

Where a child or young person routinely attends more than one setting on a part time basis, 
for example because they are dual registered at a mainstream school and a special setting, 
the settings should work through the system of controls collaboratively, enabling them to 
address any risks identified and allowing them to jointly deliver a broad and balanced 
curriculum for the child or young person. Pupils should be able to continue attending both 
settings. While some adjustment to arrangements may be required, pupils in this situation 
should not be isolated as a solution to the risk of greater contact. 

Equipment and resources are integral to education. During the summer term, their use was 
minimised, many were moved out of classrooms, and there was significant extra cleaning. 
That position has now changed for the autumn term, because prevalence of coronavirus 
(COVID-19) has decreased and because they are so important for the delivery of education. 
For individual and very frequently used equipment, such as pencils and pens, it is 
recommended that staff and pupils have their own items that are not shared. Classroom 
based resources, such as books and games, can be used and shared within the bubble; these 
should be cleaned regularly, along with all frequently touched surfaces. Resources that are 
shared between classes or bubbles, such as sports, artand science equipment should be 
cleaned frequently and and meticulously and always between bubbles, or rotated to allow 
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them to be left unused for a period of 48 hours (72 hours for plastics) between use by 
different bubbles. 

Settings will need to make an assessment of the cleanability of equipment used in the 
delivery of therapies (for example. physiotherapy equipment, sensory equipment), to 
determine whether this equipment can withstand cleaning and disinfection between each 
use (and how easy or practical it would be to do so) before it is put back into general use. 
Where cleaning or disinfection is not possible or practical, resources will have to be 
restricted to one user, or be left unused for a period of 48 hours (72 hours for plastics) 
between use by different individuals. 

Outdoor playground equipment should be more frequently cleaned. This would also apply 
to resources used inside and outside by wraparound care providers. It is still recommended 
that children and young people limit the amount of equipment they bring into the setting 
each day, to essentials such as lunch boxes, hats, coats, books, stationery and mobile 
phones. Bags are allowed. Pupils and teachers can take books and other shared resources 
home, although unnecessary sharing should be avoided, especially where this does not 
contribute to pupil education and development. Similar rules on hand cleaning, cleaning of 
the resources and rotation should apply to these resources. 

6. Where necessary, wear appropriate personal protective equipment (PPE) 

The majority of staff in education settings will not require PPE beyond what they would 
normally need for their work. PPE is only needed in a very small number of cases, including: 

 where an individual child or young person becomes ill with coronavirus (COVID-19) 
symptoms while at schools, and only then if a distance of 2 metres cannot be 
maintained 

 where a child or young person already has routine intimate care needs that involves the 
use of PPE, in which case the same PPE should continue to be used 
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Action point(s) 

When working with children and young people who cough, spit or vomit but do not have 
coronavirus (COVID-19) symptoms, only any PPE that would be routinely worn, should be 
worn. 

Read the guidance on safe working in education, childcare and children’s social care for 
more information about preventing and controlling infection, including when, 
how PPE should be used, what type of PPE to use, and how to source it. 

Response to any infection 

7. Engage with the NHS Test and Trace process 

Settings must ensure they understand the NHS Test and Trace process and how to contact 
their local Public Health England health protection team. This means ensuring that staff 
members and parents and carers understand that they will need to be ready and willing to: 

 book a test if they are displaying symptoms - staff and pupils must not come into the 
setting if they have symptoms, and must be sent home to self-isolate if they develop 
them when at the setting - all children and young people can be tested, including 
children under 5, but children aged 11 and under will need to be helped by their 
parents/carers if using a home testing kit 

 provide details of anyone they have been in close contact with if they were to test 
positive for coronavirus (COVID-19) or if asked by NHS Test and Trace 

 self-isolate if they have been in close contact with someone who develops coronavirus 
(COVID-19) symptoms or someone who tests positive for coronavirus (COVID-19) 

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests 
can be booked online through the NHS website, or ordered by telephone via NHS 119 for 
those without access to the internet. Essential workers, which includes anyone involved in 
education or childcare, have priority access to testing. 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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The government will ensure that it is as easy as possible to get a test through a wide range 
of routes that are locally accessible, fast and convenient. We will release more details on 
new testing avenues as and when they become available and will work with settings so they 
understand what the quickest and easiest way is to get a test. By the autumn term, settings 
will be provided with a small number of home testing kits that they can give directly to 
parents/carers collecting a child or young person who has developed symptoms at their 
setting, or staff who have developed symptoms at work, where they think providing one will 
significantly increase the likelihood of them getting tested. Advice will be provided 
alongside these kits. 

Settings should ask parents and staff to inform them immediately of the results of a test: 

 if someone tests negative, if they feel well and no longer have symptoms similar to 
coronavirus (COVID-19), they can stop self-isolating (they could still have another virus, 
such as a cold or flu – in which case it is still best to avoid contact with other people until 
they are better - other members of their household can stop self-isolating) 

 if someone tests positive, they should follow the Stay at home: guidance for households 
with possible or confirmed coronavirus (COVID-19) infection and must self-isolate for at 
least 7 days from the onset of their symptoms and then return to school only if they do 
not have symptoms other than cough or loss of sense of smell or taste (this is because a 
cough or anosmia can last for several weeks once the infection has gone - the 7-day 
period starts from the day when they first became ill - if they still have a high 
temperature, they should keep self-isolating until their temperature returns to normal, 
and other members of their household should continue self-isolating for the full 14 
days) 

8. Manage confirmed cases of coronavirus (COVID-19) amongst the school and college 
community 

Settings must take swift action when they become aware that someone who has attended 
has tested positive for coronavirus (COVID-19). Settings should contact the local health 
protection team. This team will also contact schools directly if they become aware that 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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someone who has tested positive for coronavirus (COVID-19) attended the school – as 
identified by NHS Test and Trace. 

The health protection team will carry out a rapid risk assessment to confirm who has been 
in close contact with the person during the period that they were infectious, and ensure 
they are asked to self-isolate. 

The health protection team will work with schools in this situation to guide them through 
the actions they need to take. Based on the advice from the health protection team, 
settings must send home those people who have been in close contact with the person who 
has tested positive, advising them to self-isolate for 14 days since they were last in close 
contact with that person when they were infectious. Close contact means: 

 direct close contacts - face to face contact with a case for any length of time, within 1 
metre, including being coughed on, a face to face conversation, or unprotected physical 
contact (skin to skin) 

 proximity contacts - extended close contact (within 1-2 metres for more than 15 
minutes) with a case 

 travelling in a small vehicle, like a car, with an infected person 

The health protection team will provide definitive advice on who must be sent home. To 
support them in doing so, we recommend settings keep a record of pupils and staff in each 
group, and any close contact that takes places between children and staff in different 
groups (see section below for more on grouping pupils). This should be a proportionate 
recording process. Schools do not need to ask pupils to record everyone they have spent 
time with each day or ask staff to keep definitive records in a way that is overly 
burdensome. 

A template letter will be provided to schools, on the advice of the health protection team, 
to send to parents and staff if needed. Schools must not share the names of people with 
coronavirus (COVID-19) unless essential to protect others. 



The Woodlands Academy wider opening Risk Assessment & good practice guidance W/B 1.6.2020 

 Persons at Risk: Students, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

Household members of those contacts who are sent home do not need to self-isolate 
themselves unless the child, young person or staff member who is self-isolating 
subsequently develops symptoms. If someone in a class or group that has been asked to 
self-isolate develops symptoms themselves within their 14-day isolation period they should 
follow ‘Stay at home: guidance for households with possible or confirmed coronavirus 
(COVID-19) infection’. They should get a test, and: 

 if the test delivers a negative result, they must remain in isolation for the remainder of 
the 14-day isolation period - this is because they could still develop the coronavirus 
(COVID-19) within the remaining days 

 if the test result is positive, they should inform their setting immediately, and must 
isolate for at least 7 days from the onset of their symptoms (which could mean the self-
isolation ends before or after the original 14-day isolation period) - their household 
should self-isolate for at least 14 days from when the symptomatic person first had 
symptoms, following ‘Stay at home: guidance for households with possible or confirmed 
coronavirus (COVID-19) infection’ 

Schools should not request evidence of negative test results or other medical evidence 
before admitting children or welcoming them back after a period of self-isolation. 

Further guidance is available on testing and tracing for coronavirus (COVID-19). 

9. Contain any outbreak by following local health protection team advice 

If settings have 2 or more confirmed cases within 14 days, or an overall rise in sickness 
absence where coronavirus (COVID-19) is suspected, they may have an outbreak, and must 
continue to work with their local health protection team who will be able to advise if 
additional action is required. 

In some cases, health protection teams may recommend that a larger number of other 
pupils self-isolate at home as a precautionary measure – perhaps the whole site or year 
group. If settings are implementing controls from this list, addressing the risks they have 
identified and therefore reducing transmission risks, whole setting closure based on cases 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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within the setting will not generally be necessary, and should not be considered except on 
the advice of health protection teams. 

In consultation with the local Director of Public Health, where an outbreak in a setting is 
confirmed, a mobile testing unit may be dispatched to test others who may have been in 
contact with the person who has tested positive. Testing will first focus on the person’s 
class, followed by their year group, then the whole setting if necessary, in line with routine 
publish health outbreak control practice. 

 

Having insufficient workforce 
impacting on keeping students 
and staff safe. 
 

SXL 
5x3= 15 
HIGH 

ESSENTIAL READING STARTS HERE   
 
Risk assessment with effect from 10/07/2020 
In supporting identified vulnerable students, school will support the potential need to 
support students as per RA (and also parent considerations) with a transition back 
into school full time.  
 
DfE Doc 11.5.20: For the vast majority of children and young people, coronavirus is 
a mild illness.  
 
Where safe and appropriate staffing cannot be maintained to keep students and staff 
safe it may be necessary to temporarily close classes or the whole school until 
specific issues can be addressed. 
 
The DfE states: Where the physical layout of a setting does not allow small groups of 
children to be kept at a safe distance apart, we expect practitioners to exercise 
judgement in ensuring the highest standards of safety are maintained. In some 
cases, it may be necessary for providers to introduce class bubbles to put a cap on 
numbers to ensure that safety is prioritised.  It is still important to reduce contact 
between people as much as possible, and we can achieve that and reduce 
transmission risk by ensuring children, young people and staff where possible, only 
mix in a smaller, consistent groups and that groups try to stay away from other 
people and groups. 
Keep cohorts together where possible and: 

SXL 
5x3=15 
Medium 

School has informed 
parents of plans to open 
fully in September and 
information relating to 
bubbles and updated 
guidance 
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 Ensure that children and young people are in the same bubbles/groups at all 
times each day, and different groups are not mixed during the day, or on 
subsequent days  

 Ensure that the same teacher(s) and other staff are assigned to each group 
and, as far as possible, these stay the same during the day and on 
subsequent days, recognising for secondary and college settings there will 
be some subject specialist rotation of staff 

 Ensure that wherever possible children and young people use the same 
classroom or area of a setting throughout the day, with a thorough cleaning 
of the rooms at the end of the day. In schools and colleges, you may want to 
consider seating students at the same desk each day if they attend on 
consecutive days 

 
Government guidance recommends a ‘bubble of staff and students should be 
created to limit risks of infection.  Due to existing smaller class sizes (in comparison 
to mainstream settings) and consistent class staffing, school has created three 
bubbles in which to operate; semi formal (squirrels, Beech, Elm, Hedgehogs), KS2/3 
formal (Kestrels, Robins, Owls, Badgers, Kingfishers and Magpies), Upper school 
(predominantly KS4, Willow and Oak); this approach has been adopted to support 
dedicated transport for many of our students to and from school, shared facilities 
such as toilets and logistics with break and lunch times.  Breaks and lunches will be 
staggered. 
 
 

 
 
 
 
 

Ensuring appropriate staffing is in place to meet key tasks 

 Designated Safeguarding Lead or Deputy DSL does not always need to be on 
site but MUST be contactable by phone throughout the session period.  A rota will 
be used for this purpose and shared with all staff.  Staff are updated daily during 
briefing, minutes of these meetings are emailed out to all staff 

 Contact details of the Safeguarding Hub/Early Help Team/LADO are available to 
all staff on a daily basis and included in our safeguarding policy.   

 Ensure that safeguarding/ Child Protection information is known by the ‘senior 
leader’ for all students  

 Information must be held securely, staff reminded when accessing information at 
home to ensure they have a strong secure password on their laptop and that they 
do not leave their laptop for any period of time without locking it. Staff also 
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reminded not to leave their laptop in a car overnight or out on view when not in 
use 

 Confidentiality of records must always be maintained. 

 Paediatric First Aider and First aider to be named in briefing notes daily  

 Ensure staff are aware of any medical issues affecting individual students and  
staff. Healthcare Plans and Individual Risk assessments are readily accessible 
for staff supporting students. 

 Ensure skillset of staff on rota matches needs of students within each bubble 

 Follow normal procedures on administration of medication (See CYPS Guidance 
for Safeguarding Children and Young People with Medical Conditions in Schools) 

 NYCC is contracted to undertake cleaning, so in event of absence of regular staff, 
would ensure that relief staff were sent in their place. 

 The use of supply staff may be considered where (a) they are school supply staff; 
(b) if from an agency, school documents relating to our procedures are shared, 
understood and agreed to follow at all times 

  Establish information about workforce to understand who is available for work   

 Identifying clinically extremely vulnerable workers: 
Children, young people and staff who have been classed as clinically extremely 
vulnerable due to pre-existing medical conditions have been advised to return to 
school. We expect people in this category to be attending school.  Staff who fall 
into this category will work from home if advised to continue to self 
isolate/shield but evidence must be provided to support this.  
Who is ‘clinically extremely vulnerable’? 
Expert doctors in England have identified specific medical conditions that, based on 
what we know about the virus so far, place someone at greatest risk of severe illness 
from COVID-19.  Clinically extremely vulnerable people may include the following 
people. Disease severity, history or treatment levels will also affect who is in the 
group. 

1. Solid organ transplant recipients. 
2. People with specific cancers: 

 people with cancer who are undergoing active chemotherapy 

 people with lung cancer who are undergoing radical radiotherapy 

 people with cancers of the blood or bone marrow such as leukaemia, 
lymphoma or myeloma who are at any stage of treatment 

 people having immunotherapy or other continuing antibody treatments for 
cancer 

 If any staff fall into this 
category, they immediately 
need to share a copy of the 
letter they have received 
with HT  

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
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 people having other targeted cancer treatments which can affect the immune 
system, such as protein kinase inhibitors or PARP inhibitors 

 people who have had bone marrow or stem cell transplants in the last 6 
months, or who are still taking immunosuppression drugs 

3. People with severe respiratory conditions including all cystic fibrosis, severe 
asthma and severe chronic obstructive pulmonary (COPD). 

4. People with rare diseases that significantly increase the risk of infections (such 
as SCID, homozygous sickle cell). 

5. People on immunosuppression therapies sufficient to significantly increase risk of 
infection. 

6. Women who are pregnant with significant heart disease, congenital or acquired. 
 

People who fall in this group should have been contacted to tell them they are 
clinically extremely vulnerable.  If you’re still concerned, you should discuss your 
concerns with your GP or hospital clinician before arranging a meeting with the HT to 
review your risk assessment.  
 
Staff who are clinically vulnerable or clinically extremely vulnerable 
Where providers apply the full measures in this guidance, the risks to all staff will be 
mitigated significantly, including those who are extremely clinically vulnerable and 
clinically vulnerable. We expect this will allow most staff to return to the workplace, 
although we advise those in the most at risk categories to take particular care as 
community transmission rates fall. See advice for those who are clinically vulnerable. 

School will be as flexible as possible in how those members of staff who fall into this 
category are deployed and consider options to work remotely where possible or in 
roles in settings where it is possible to maintain social distancing. 

 

  Living with someone who is clinically extremely vulnerable: 

People who live with those who are clinically extremely vulnerable or clinically 
vulnerable can attend the workplace. 

 

 If any staff fall into this 
category, they need to 
share a copy of the letter 
they have received with HT 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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Living with a clinically vulnerable person 
A child/young person or a member of staff who lives with someone who is clinically 
vulnerable (but not clinically extremely vulnerable), including those who are 
pregnant, can attend their education or childcare setting 

  

 Workforce unable to return to work due to non-covid related illness 
Where staff do not fall into the extremely clinically vulnerable or vulnerable category 
but do not feel well enough to return to work for a non-covid related illness, they can 
self-certify for 5 working days, following which, if they still feel unable to return they 
would require a fit note from their GP.  Normal attendance management procedures 
apply. 

 Staff to inform HT 
immediately if they feel that 
they will fall into this 
category and also identify 
which part relates to their 
condition 

 Workforce unable to work due to non-covid related illness – this relates to 
staff who are ill following the full opening of school in September 2020 
Staff will need to follow normal absence procedures and normal attendance 
management procedures apply 

  

 Workforce unable to work due to childcare 
It is expected that staff who have children who require childcare, may not receive full 
time support for their children to be able to return to school/childcare establishment; 
Staff must ensure that they keep HT informed of any challenges surrounding child 
care arrangements and their availability so that they can be included/excluded from 
the daily rota; staff will be expected to work from home when not in work if a bubble 
closure/whole school closure occurs.  Staff will be continued to be fully paid during 
these circumstances.    

 Staff to keep HT promptly 
updated with availability 

  Workforce unable to work due to other reason 
If any member of staff feel that they are unable to work for any other reason they 
should initially refer to the leave of absence policy and procedures before submitting 
a leave absence request or speak to the HT 
 

 

  

Risk of anyone spreading the 
virus (isolation information 
applies to anyone accessing the 
school) 

SxL 
5x4 = 20 
HIGH 
 
 
  

Self Isolation: 

 Any person developing a new continual cough or a temperature in excess of 
37.8°C or loss of sense of smell or taste should not enter the school site and 
seek advice from 111.  (Current guidance on 111 states: The main 
symptoms of coronavirus are: 

 high temperature – this means you feel hot to touch on your chest or back 
(you do not need to measure your temperature) 

SxL 
5x3= 15  
Medium  

Parents to be made aware 
of rules around isolation 
and posters placed around 
school and the entrance to 
school  
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 new, continuous cough – this means coughing a lot for more than an hour, 
or 3 or more coughing episodes in 24 hours (if you usually have a cough, it 
may be worse than usual) 

 loss or change to your sense of smell or taste – this means you've 
noticed you cannot smell or taste anything, or things smell or taste different 
to normal 

Most people with coronavirus have at least one of these symptoms 

 Any member of staff will need to request an isolation note (available via 111 
online) and forward onto the HT 

 Staff who live alone and have symptoms of coronavirus illness (COVID-19), 
however mild, organise a test as soon as possible, stay at home for 7 days 
from when their symptoms started until a diagnosis and medical advice is 
provided. 

 Where staff are living with others and they are the first in the household to 

have symptoms of coronavirus, then they must organise for a test as soon 
as possible and stay at home for 7 days, but all other household members 
who remain well must stay at home and not leave the house for 14 days. 
The 14-day period starts from the day when the first person in the house 
became ill.  This is subject to testing and further medical advice. 

 For anyone else in the household who starts displaying symptoms, they 
need to stay at home for 7 days from when the symptoms appeared, 
regardless of what day they are on in the original 14-day isolation period – 
subject to testing and medical advice. 

 Any member of staff will need to contact the HT either by phone 
07422942354 or email to advise of condition.  The necessary track and trace 
processes will then be initiated if required. 

Testing 

 All staff and students who are attending an education or childcare setting will 
have access to a test if they display symptoms of coronavirus, and are 
encouraged to get tested in this scenario. 

 Where the child, young person or staff member tests positive, the rest of 
their bubble within school should be sent home and advised to self-isolate 
for 14 days. The other household members of that wider class or group do 
not need to self-isolate unless the child, young person or staff member they 
live with in that group subsequently develops symptoms. 
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 As part of the national test and trace programme, if other cases are detected 
within the cohort or in the wider setting, Public Health England’s local health 
protection teams will conduct a rapid investigation and will advise schools 
and other settings on the most appropriate action to take. In some cases a 
larger number of other children, young people may be asked to self-isolate 
at home as a precautionary measure – perhaps the whole class, site or year 
group. Where settings are observing guidance on infection prevention and 
control, which will reduce risk of transmission, closure of the whole setting 
will not generally be necessary 

Testing is now available to anyone with symptoms of coronavirus 

 The government announced that anyone with symptoms of coronavirus is 
now eligible to book a test. Anyone experiencing a new, continuous cough; 
high temperature; or a loss of, or change, in their normal sense of smell or 
taste (anosmia) can book a test. 

 A coronavirus test can be booked here: 
https://www.nhs.uk/conditions/coronavirus-covid-19/ 

 Essential workers in England, Scotland or Northern Ireland, can apply for 
priority testing through GOV. UK. A coronavirus test can be booked here: 
https://www.gov.uk/apply-coronavirus-test-essential-workers 

If a test result turns out to be negative, staff can safely return to work, as long as: 

 they are well enough 

 they have not had a high temperature for 48 hours 

 anyone they live with also tests negative 

 If test result is positive, or someone they live with tests positive, they cannot 
return to work and will need to continue to self-isolate as described above.  

All staff to keep HT updated with their own health and that of other people within 
their household. 
 
School to ensure that there is signage on front door advising people not to enter if 
they have any symptoms of Covid-19 

Risk of managing someone 
becoming ill in setting and 
infecting others 

SxL 
5x4= 20 
HIGH 

 If anyone becomes unwell with a new, continuous cough or a high temperature, 
or loss of sense smell or taste in an education or childcare setting, they must be 
sent home and advised to follow above guidance.   

 If you suspect a child or member of staff has a raised temperature a member of 
staff e.g. First Aider can take a reading using a digital thermometer. Ensure it is 
suitably cleaned before and following use.  NHS Guidance is available; 

SxL 
5x3 =15 
Medium 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/apply-coronavirus-test-essential-workers
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5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

https://www.nhs.uk/common-health-questions/accidents-first-aid-and-
treatments/how-do-i-take-someones-temperature/  

 If a member of staff has helped someone who was unwell with a new, 
continuous cough or a high temperature, they do not need to go home unless 
they develop symptoms themselves (and in which case, a test is available) or 
the child subsequently tests positive. They should wash their hands thoroughly 
for 20 seconds after any contact with someone who is unwell. Cleaning the 
affected area with normal household disinfectant after someone with symptoms 
has left will reduce the risk of passing the infection on to other people. See 
the COVID-19: cleaning of non-healthcare settings guidance. 

 In an emergency, call 999 if they are seriously ill or injured or their life is at risk. 
Do not visit the GP, pharmacy, urgent care centre or a hospital 

 If any Staff who develops symptoms must (if safe to do so and does not delay 
their egress from school): 

 Advise colleagues that they are leaving 

 Advise a member of SLT 

 Sign out 
If unable to find anyone before signing out, ring school from their vehicle (not whilst 
driving) and advise that they have left 

 Follow guidance above re isolation, testing & keeping  

  

  Students: 
Parents, carers and settings do not need to take children’s temperatures every 
morning. Routine testing of an individual’s temperature is not a reliable method for 
identifying coronavirus. Educational and childcare settings should reiterate to 
parents the need to follow the standard national advice on the kind of symptoms to 
look out for that might be due to coronavirus, and where to get further advice 

 If a child is awaiting collection because they have developed Covid-19 
symptoms, they should be moved, if possible, to a room where they can be 
isolated behind a closed door, depending on the age of the child and with 
appropriate adult supervision if required. Ideally, a window should be opened for 
ventilation. If it is not possible to isolate them, move them to an area which is at 
least 2 metres away from other people.  If they need to go to the bathroom while 
waiting to be collected, they should use a separate bathroom if possible. The 
bathroom should be cleaned and disinfected using standard cleaning products 
before being used by anyone else. 

  
 
 
laminated signs that say 
‘Do not access this area, 
awaiting a deep clean’ 
are available 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

PPE should be worn by staff caring for the child while they await collection if a 
distance of 2m cannot be maintained (such as for a very young child or a child with 
complex needs). Reference to PPE in the following situations means: 

 fluid-resistant surgical face masks 

 disposable gloves 

 disposable plastic aprons 

 eye protection (for example a face visor or goggles) 

 Parents will be advised to follow current government guidance. 

 Once the student has left the site, the area should not be used and signage put 
up to advise no entry and also to warn cleaners that they should wear PPE to 
clean the area. 

 Where a student has suspected symptoms of Covid-19, personal waste (eg 
tissues, continence pads or any other items used containing bodily fluids) any 
used PPE equipment and disposable cleaning cloths should be stored securely 
in rubbish bags (double bags to be used).   These bags will be labelled Covid-
19 waste and dated; the Site Manager will store these bags (wearing PPE) in a 
secure space for 72 hours before being disposed of in the usual way. 

 Child, Young person or member of staff becomes seriously ill/had a serious accident 
at school (unrelated to current pandemic) 

 Follow normal procedures following a serious ill health, serious injury accident 
e.g. choking, eye injury, fracture, seizure etc.  Don’t hesitate to ring 999 and 
inform parents/carers/family. First Aid to be provided as required.  

 Maintain medical hygiene procedures throughout – wear gloves if needed and 
wash hands thoroughly and frequently and after the patient has left in the care 
of the paramedics. 

 Staff supporting in school have knowledge of individual HCP schools of 
students accessing to support appropriately 

  

Inadequate personal protection, 
improper use of PPE & spread 
of Coronavirus 

SxL 
4 x 4 = 16 
HIGH 

 It is standard practice to wear PPE when conducting personal care, 
completing a first aid or medical procedure or supporting a student over 
lunchtime. This good practice must continue as will access to appropriate 
PPE.   

 In order to minimise the risk to colleagues from used Personal Protective 
Equipment (PPE), it is essential that it is put on and taken off in a safe 
manner.  Training on use of PPE can be accessed via the following link – all 
staff working with children should access this link (training takes approx. 30 

SxL 
4 x 3 = 12 
Medium 

school has a stock of 
rubber gloves if needed, 
and appropriate PPE 
including disposable 
gloves, face masks, aprons 
and visors. 
 
Each class has its own 
stock of PPE and will 
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controls 
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Action point(s) 

minutes to complete – please note that there is no certificate for completion 
of this course): 

https://breeze.northyorks.gov.uk/pe1ash2qrdfe/ 

 Rubber gloves should be washed and dried properly before reuse. 
 
Wearing a face covering or facemask in schools or other education settings is not 
recommended. Face coverings may be beneficial for short periods indoors where 
there is a risk of close social contact with people you do not usually meet and where 
social distancing and other measures cannot be maintained, for example on public 
transport or in some shops. This does not apply to schools or other education 
settings. Schools and other education or childcare settings should therefore not 
require staff, children and learners to wear face coverings. Changing habits, cleaning 
and hygiene are effective measures in controlling the spread of the virus. Face 
coverings (or any form of medical mask where instructed to be used for specific 
clinical reasons) should not be worn in any circumstance by those who may not be 
able to handle them as directed (for example, young children, or those with special 
educational needs or disabilities) as it may inadvertently increase the risk of 
transmission. 
 
The majority of staff in education settings will not require PPE beyond what they 
would normally need for their work, even if they are not always able to maintain a 
distance of 2 metres from others. PPE is only needed in a very small number of 
cases including children, young people and students whose care routinely already 
involves the use of PPE due to their intimate care needs should continue to receive 
their care in the same way. 
 
When PPE is used, it is essential that it is used properly. This includes scrupulous 
hand hygiene and following guidance on how to put PPE on and take it off safely in 
order to reduce self-contamination. 
Face masks must: 

 cover both nose and mouth 

 not be allowed to dangle around the neck 

 not be touched once put on, except when carefully removed before disposal 

 be changed when they become moist or damaged 

 be worn once and then discarded - hands must be cleaned after disposal 
 

regularly check content 
and ensure they have 
sufficient 
 
Ensure all staff know the 
procedures to follow. 
 
Signage as appropriate 
 

 

https://breeze.northyorks.gov.uk/pe1ash2qrdfe/
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures


The Woodlands Academy wider opening Risk Assessment & good practice guidance W/B 1.6.2020 

 Persons at Risk: Students, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

 
In the event of school being unable to access sufficient PPE, temporary closure will 
need to be considered until supplies can be achieved. 

  How should PPE and face coverings be disposed of? 
Used PPE and any disposable face coverings that staff, children, young people or 
other learners arrive wearing should be placed in a refuse bag and can be disposed 
of as normal domestic waste unless the wearer has symptoms of coronavirus, in line 
with the guidance on cleaning for non-healthcare settings. 
 
Any homemade non-disposable face coverings that staff or children, young people 
or other learners are wearing when they arrive at their setting must be removed by 
the wearer and placed into a plastic bag that the wearer has brought with them in 
order to take it home. The wearer must then clean their hands. 
 
To dispose of waste from people with symptoms of coronavirus, such as disposable 
cleaning cloths, tissues and PPE: 

 put it in a plastic rubbish bag and tie it when full 

 place the plastic bag in a second bin bag and tie it 

 put it in a suitable and secure place marked for storage for 72 hours 
Waste should be stored safely and securely kept away from children. You should not 
put your waste in communal waste areas until the waste has been stored for at least 
72 hours. Storing for 72 hours saves unnecessary waste movements and minimises 
the risk to waste operatives. This waste does not require a dedicated clinical waste 
collection in the above circumstances. 
 

 Parents have been 
informed that the wearing 
of facemasks is not 
permitted 

Social Distancing not followed – 
thereby increasing risk of 
infection 

SxL 
5x5= 25 
HIGH 

 It is recognised that some children and young people with special educational 
needs present behaviours that are challenging to manage in the current context. 

 It is accepted that some activities within school, such as rebound, swimming, 
personal care, intensive interaction, behaviour support and supporting feeding 
mean that maintaining social distancing is difficult, however, if the student is not 
displaying any symptoms, risk of infection is likely to be reduced. During any 
activity staff should, where appropriate try and maintain social distancing and 
promote independence skill; the use of PPE may be considered.   Any member 
of staff that has concerns over a particular activity should discuss it with a 
member of SLT.  

SXL 
5x3= 15 

Regular sanitising as 
appropriate. 
 
 
 
Daily briefings to staff as 
necessary, particularly as 
there may be different staff 
covering. 
 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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 It will be impossible to provide the care that some children and young people 
need without close hands-on contact.  In these circumstances, staff need to 
increase their level of self-protection, such as minimising close contact and 
having more frequent hand-washing and other hygiene measures, and regular 
cleaning of surfaces.  

 If possible students sitting at least 1 metre plus apart at either desks/tables  

 All to observe social distancing in line with government guidance as much as 
possible  

 Staff will be briefed regularly, at least in line with changes to government 
guidance. 

 Staff positioning – standing behind students if appropriate, working from above 
students, staff walk with hands clasped to avoid contact (where appropriate) 
and remind students of the reasons of the benefits for reducing risks 

  Personal hygiene 

 Cleaning hands more often than usual (before leaving home, on arrival at 
the premises and before and after handling cleaning chemicals, 
eating/drinking, using the toilet, after PE/sports activities and after coughing 
or sneezing)- wash hands thoroughly for 20 seconds with running water and 
soap and dry them thoroughly or use alcohol hand rub or sanitiser ensuring 
that all parts of the hands are covered.  Ensure that help is available for 
children and young people who have trouble cleaning their hands 
independently.  

 Wash with liquid soap & water for a minimum of 20 seconds (see hand wash 

guidance).   
https://www.youtube.com/watch?v=aGJNspLRdrc  

 Hands to be dried properly to stop infection 

 Staff and students are reminded that they must not touch their faces, eyes, 
nose etc. 

 Ensuring good respiratory hygiene - promote the ‘catch it, bin it, kill it’ 
approach and bins (double lined) emptied during the day - Sneeze into a 
tissue or sleeve NEVER into hands.  Wash hands immediately after.  

 Alcohol based hand cleansers/gels (containing at least 60% alcohol) can 
only be used if soap and water are not available, but is not a substitute for 
hand washing. Such gels MUST ONLY BE USED UNDER CLOSE 
SUPERVISION because in normal circumstances children should not be 
using alcohol-based hand cleansers.  Hand sanitizer is currently available in 

 Signs around school to 
remind/prompt.  Students 
supervised with 
handwashing particularly 
before and after eating 
 
 

https://www.youtube.com/watch?v=aGJNspLRdrc
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reception and can be used where hand-washing facilities are 
unavailable (eg outside activities, rebound bed).  Care must be taken when 
using sanitizer as it can cause skin irritation.  Alcohol based sanitizer is 
highly flammable, so additional care should be taken after application (eg it 
is highly advisable not to go out and have a cigarette immediately following 
application).  Staff may also choose to have sanitizer on their person, 
however, due to the alcohol content additional care must be considered as 
to where this is stored to ensure that a student cannot access it.   

 Hands must be dried properly to prevent infection and drying out.   

 There is no need for anything other than normal personal hygiene and 
washing of clothes following a day in an educational or childcare setting. 

 Ensure disposable tissues are available in each room for both staff and 
students, more available from office if required. 

 Parents/carers to be advised to use appropriate hand moisturisers offsite 
due to allergy  

If school is unable to procure the soap and hand sanitizer, it will need to consider 
temporarily closing until appropriate cleaning materials can be obtained 

 How should I care for children who regularly spit? 
If non-symptomatic children present behaviours which may increase the risk of 
droplet transmission (such as dribbling/spitting), they should continue to receive care 
in the same way, including any existing routine use of PPE.  To reduce the risk of 
coronavirus transmission, no additional PPE is necessary, but additional space and 
frequent cleaning of surfaces, objects and toys will be required.  

 Staff have access to 
disinfectant spray and a 
class cleaning 
regime/checklist.  
Individual risk 
assessments conducted 
for those children requiring 
extra support 

Inadequate cleaning & Spread 
of Covid-19 

SXL 
5x4= 20 
High 

Cleaning routines (by school staff) 

 Frequently touched surfaces are to be wiped down regularly/end of every 
activity (including keyboards, mice, door handles, tables, telephones, 
wheelchair handles, sinks, toilets). Where equipment is shared it should be 
wiped down before and after use including use of outdoor equipment and bikes. 

 Be aware soft toys can be difficult to keep clean and try to minimise the use of 
to one student and never across bubbles unless a 72 hour period has passed. 

 Other equipment can be sanitised at the end of the day, but keep to a minimum.  
If possible use a suitable disinfectant and follow precautions outlined in safety 
data sheets and COSHH assessments. 

SXL 
5x2=10 
Medium 

Carry out inventory check 
of cleaning products and 
stock at regular intervals, 
restocking as necessary.  
Admin staff & Site 
Manager to monitor and 
order as required and 
notify LA of any short-
comings and ensure 
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 Regularly check stocks of cleaning chemicals, liquid soap, paper towels, 
tissues, toilet roll, bin bags etc. and request additional supplies as necessary.   

 Any item that comes into school needs to be wiped down, this will include (but is 
not an exhaustive list):, lunchboxes, mobile phones, communication devices 
mobility aids.   

 Staff and students should be discouraged from bringing in unnecessary items 
from home or take items home from school 

 Cleaning routines (by NYCC cleaners) 
Normal cleaning methods do kill this virus, however regular contact to be maintained 
with County Cleaners to ensure that recommended cleaning is being maintained and 
if additional hours are required to achieve this. 

 Cleaning (by cleaners) with usual cleaning products will continue, with regular 
daily cleaning of highly used areas – door handles, bannisters, taps. 

 Telephones, keyboards, light switches, electronic entry systems etc., should be 
cleaned with anti-viral wipes. 

 All bins will be lined, and the liner removed at the end of the day, sealed/knotted 
and placed in the main waste container at the end of the day. 

Cleaning following someone having being symptomatic  

 cleaning an area with normal household disinfectant after someone with 
suspected coronavirus (COVID-19) has left will reduce the risk of passing the 
infection on to other people 

 wear disposable or washing-up gloves and aprons for cleaning. These should be 
double-bagged, then stored securely for 72 hours then thrown away in the 
regular rubbish after cleaning is finished (refuse bags to be identified with date 
and stored in boiler room by Site Manager) 

 using a disposable cloth, first clean hard surfaces with warm soapy water. Then 
disinfect these surfaces with the cleaning products you normally use. Pay 
particular attention to frequently touched areas and surfaces, such as bathrooms, 
grab-rails in corridors and stairwells and door handles 

 if an area has been heavily contaminated, such as with visible bodily fluids, from 
a person with coronavirus (COVID-19), use protection for the eyes, mouth and 
nose, as well as wearing gloves and an apron 

 wash hands regularly with soap and water for 20 seconds, and after removing 
gloves, aprons and other protection used while cleaning 
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Public areas where a symptomatic individual has passed through and spent minimal 
time, such as corridors, but which are not visibly contaminated with body fluids can 
be cleaned thoroughly as normal. 
All surfaces that the symptomatic person has come into contact with must be 
cleaned and disinfected, including: 

 objects which are visibly contaminated with body fluids 

 all potentially contaminated high-contact areas such as bathrooms, door handles, 
telephones, grab-rails in corridors and stairwells 

Use disposable cloths or paper roll and disposable mop heads, to clean all hard 
surfaces, floors, chairs, door handles and sanitary fittings, following one of the 
options below: 

 use either a combined detergent disinfectant solution at a dilution of 1,000 parts 
per million available chlorine or 

 a household detergent followed by disinfection (1000 ppm av.cl.). Follow 
manufacturer’s instructions for dilution, application and contact times for all 
detergents and disinfectants or 

 if an alternative disinfectant is used within the organisation, this should be 
checked and ensure that it is effective against enveloped viruses 

 Avoid creating splashes and spray when cleaning. 

 Any cloths and mop heads used must be disposed of and should be put into 
waste bags as outlined below. 

 When items cannot be cleaned using detergents or laundered, for example, 
upholstered furniture and mattresses, steam cleaning should be used. 

 Any items that are heavily contaminated with body fluids and cannot be cleaned 
by washing should be disposed of. 

  Waste 
Waste from possible cases and cleaning of areas where possible cases have been 
(including disposable cloths and tissues): 

1. Should be put in a plastic rubbish bag and tied when full. 
2. The plastic bag should then be placed in a second bin bag and tied. 
3. It should be put in a suitable and secure place and marked for storage until the 

individual’s test results are known. 
Waste should be stored safely and kept away from children. You should not put your 
waste in communal waste areas until negative test results are known or the waste 
has been stored for at least 72 hours. 

 if the individual tests negative, this can be put in with the normal waste 

 Foot operated pedal bins 
available in all class areas 
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 if the individual tests positive, then store it for at least 72 hours and put in with the 
normal waste 

If storage for at least 72 hours is not appropriate, arrange for collection as a 
Category B infectious waste either by your local waste collection authority if they 
currently collect your waste or otherwise by a specialist clinical waste contractor. 
They will supply you with orange clinical waste bags for you to place your bags into 
so the waste can be sent for appropriate treatment. 

 Laundry 
Wash items in accordance with the manufacturer’s instructions. Use the warmest 
water setting and dry items completely. Dirty laundry that has been in contact with an 
unwell person can be washed with other people’s items. 
Do not shake dirty laundry, this minimises the possibility of dispersing virus through 
the air. 
Clean and disinfect anything used for transporting laundry with your usual products, 
in line with the cleaning guidance above. 

  

Risk that capacity of school is 
exceeded or facilities over 
shared thus increase risk of 
spread of virus 

SXL 
5x4 = 20 
High 

Minimising contact and mixing by altering, as much as possible, the environment 
(such as classroom layout) and timetables (such as staggered break times and start 
times). The capacity also has to be used with common sense ie if a student is in 
crisis, and a member of staff needs support then capacity can be temporarily be 
breached until the situation is resolved. 
 
It will not be possible to allocate SLT or Admin to a bubble, so if they are required to 
access a space where students are, they will need to adhere to social distancing and 
keep visits brief wherever possible.  If longer periods of time are necessary they 
should wear a face mask to protect those within the bubbles.  This procedure would 
be expected by essential visits from by health colleagues, and therapeutic staff 
 

Changing and toilet areas Only essential staff to enter areas to ensure 
students and staff are kept safe.  Monitored to 
ensure not over crowded 

Big Hall No capacity set due to range of activities that can 
take place, but a common-sense approach to be 
applied and to try and maintain 2m distance where 
possible, if not a 1 meter plus approach to be 
adopted. Ensure cleaning of surfaces/equipment 
used at the end of each use.  Corridors marked with 

Little Hall 

Corridors 

SXL 
5 x 2 = 10 
Medium 

As part of bubble approach 
– capacity – movement –
access to toilets and 
additional risks considered 
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condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

a clear flow one way system if less than 2m wide 
and arrow direction on wider corridors 

Staff room No more than 8 members of staff in the staffroom at 
any one time – seating has not been identified.    
Office staff will only access staff room to make use 
of facilities, although peak times to be avoided (eg 
microwave/toaster)  
Main hall to be used for morning briefing 

Staff toilet 2 – use end cubicles – 1 person at sink at a time – 
either wait in cubicle or entrance of door if waiting 
access or use of sink 

Office  4 
  

 

SBM office 2 
 

SLT office 2 
 

meeting room 3 (unless all from same family and using room as a 
virtual meeting space) 

Meeting room & reception  At no time should there be any more that 2 adults 
with one child x 2 (max 4 people) in reception at any 
one time. 
 

 

School activities increasing risk 
of anyone catching COVID-19 
 

SXL 
4x4=16 
HIGH 

Class leads to consider revision of timetable to:  

 Decide which lessons or activities will be delivered  

 Consider which lessons or classroom activities could take place outdoors, 
designating outside play areas for students within school  

 Use the timetable and selection of classroom or other learning environment 
to reduce movement around the school or building  

 Arrange collective worship/assembly in bubbles 

 remove unnecessary items from classrooms and other learning 
environments where there is space to store it elsewhere  

 remove non essential soft furnishings, soft toys and toys that are hard to 
clean (such as those with intricate parts) 
 

Reduce the use of shared resources:  

SXL 
4x2=8 
LOW 
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 Persons at Risk: Students, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

By limiting the amount of shared resources that are taken home and limit exchange 
to take-home resources between children, young people and staff. 

 By seeking to prevent the sharing of equipment where possible.  Shared 
materials and surfaces should be cleaned and disinfected more frequently 

 Although practical lessons can go ahead if equipment can be cleaned 
thoroughly and the classroom or other learning environment is occupied by 
the same children or young people in one day, or properly cleaned between 
cohorts. 

No offsite trips until further notice, with the exception of trips arranged and agreed 
with SLT around supporting transition, and preparation for adult hood, there will be 
no offsite learning for the foreseeable future. 
The timetable and selection of classroom or other learning environment has been 
used to reduce movement around the school or building  
Class groups take staggered breaks between lessons, these areas can be shared as 
long as different groups do not mix (and especially do not play sports or games 
together) and adequate cleaning between groups is in place  
With the exception of the Site Manager, staff need to exit the site by 4;30pm 
(although sooner if possible) to allow for the cleaners access.  

 
 

  End[MH1] and start of each day: 

 Entry and exit routes to be clearly defined (use as many direct entrance points as 
possible) and wherever possible staff to meet students from vehicles in car park.   
Parents/transport/CRC will be asked to drop off at reception and not enter the 
school premises (other doors to be kept locked).  Space within the reception 
area will be limited to 2 adults and children and a maximum of 2 ‘families’ in the 
reception area. Floor taped off to designate areas and small meeting room to be 
utilised as a waiting area.  At the end of the school day a staggered exit 
approach, with parents/carers/escorts meeting students in line with transport 
access arrangements and directed by SLT. Communicate revised plans to 
parents, carers & transport 

 Share beginning and end 
of day arrangements with 
parents/carers & transport 

  Lunch times 

 In class 

 Increase spacing between students 

 Continue to stagger break times (including lunch), so that all children are not 
accessing the playground at the same time  

 Tables to be wiped down before and after lunch 

 Awaiting confirmation from 
NYCC H&S re: lunches 
and the risk if students 
were responsible for 
collecting.  Therefore 
suggested initially for 
catering to deliver to first 
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 Persons at Risk: Students, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

 Students to stay in classes whilst a member of catering team deliver lunches to 
all students on ground floor.  Catering staff will serve food to students from first 
or second floors behind a Perspex screen and they will eat in the main hall.  At 
the end of lunch sittings catering staff will go around school with appropriate PPE 
to collect used dishes and waste for disposal using a trolley.  The trolley and 
catering staff PPE  will be emptied/changed between visiting each bubble.  Class 
staff to have a plastic washable box to stack dishes and clear away as much as 
possible to ensure that no loss of learning times occurs and reduce the amount 
of contact time catering staff have with bubbles 

 

floor students and for 
second/third floor students 
to access the main hall due 
to safety of carrying hot 
food upstairs.   

Inadequate ventilation  SXL 
4x3 = 12 
Medium 

 Where possible, all spaces should be well ventilated using natural ventilation 
(opening windows) or ventilation units 

 Prop doors open, where safe to do so (bearing in mind fire safety and 
safeguarding), to limit use of door handles and aid ventilation 

 Switch air handling units with recirculation to 100% outdoor air 

 Keep toilet ventilation in operation as much as possible while building is 
occupied 

SxL 
4 x 2 = 8 
LOW 

Fire doors that must be 
kept closed will have 
signage  

Attendance SXL 
1x3= 3 
LOW 

Schools should resume taking their attendance register and continue to complete the 
online documents required by DfE and LA which gives them updates on how many 
children and staff are attending. The Department will continue to monitor attendance 
at early years settings, via local authorities. This is to ensure that we have up-to-date 
information on available early years and childcare provision during the coronavirus 
outbreak, which children are accessing it and to monitor sufficiency in particular 
areas. 

SxL 
1x3 = 3 
LOW 

Office to agree suitable & 
practical way of taking 
groups registers  

Stress and anxiety about 
Coronavirus  
(Stress & anxiety may increase 
susceptibility to infection e.g. 
lack of sleep, becoming run 
down, etc.) 

SXL 
4x4= 16  
HIGH 

 Up-to-date LA communications based on Government advice  

 Regular line manager communication and updates from HT 

 Access to Employee Assistance Programme and counselling on self-referral 
basis 

 Staff reassure children and young people (families/FB/phone calls to keep lines 
of communication open to share info’) 

 Homework for students personalised to ensure students informed appropriately 
e.g. social stories/video 

SXL 
3x3 = 9 
Medium 

 

 Preparing students to return and changes to routine and groups – social stories  
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 Persons at Risk: Students, 
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Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

Staff workload and wellbeing: Governing board and SLT to be conscious of the 
wellbeing of all staff, including senior leaders themselves, and the need to implement 
flexible working practices in a way that promotes good work-life balance and 
supports teachers and leaders. In addition consideration will need to be factored in 
where staff are planning and being available for work for both students in and out of 
school. A two week emergency home learning package will be developed for each 
class group for use in emergency bubble/whole school closure 

Staff to report any 
concerns they have around 
workload 

Safeguarding issues; unsuitable 
people working with children & 
young people 

SXL 
4x4= 16 
HIGH 

 Ensure that staff have read the addendum to the Safeguarding Policy (all 
staff to sign/email to say that they have read this). 

 Ensure a daily record is kept of all staff on site. 

 Information shared with families on how to keep young people safe online. 

SXL 
3x2 = 6 
LOW 

Safeguarding team ensure 
at least one member on 
site at all times and staff 
made aware in briefing 
each day who to go to with 
concerns.  PBS cloud to be 
used to record 
safeguarding concerns this 
automatically informs 
safeguarding team that a 
new record has been 
entered and a prompt to 
view details 

Families and staff being 
unaware of procedures and 
thus bring further risk into 
school by not following them 

SxL 
4 x 5 = 20 
High 

Information to be clearly communicated to staff and parents 
Agreed Risk assessment shared on School Website 
Staff to sign/email to say they that they have read risk assessments 

3 x 3 = 9 
Medium 

 

Visitors & spread of 
Coronavirus 

S X L 
4 x 5 = 20 
HIGH 

 Visitors to the premises will be discouraged and all non-essential visitors will 
be cancelled/ postponed.  

 Any essential visits to be booked and agreed with SLT in advance 

 Every effort should be made to arrange for meetings to be held virtually – if 
face to face is absolutely necessary, it should be discussed with SLT prior to 
arrangement. 

 Siblings should not accompany the parent when dropping off or picking up 
wherever possible. If they have to accompany the parent they must follow 
social distancing guidelines 

S X L 
4 x 2 = 8 
Low 

 
 
 
Ensure parents know drop 
off and pick up routines. 

Fire and intruder alarms and 
emergencies- inability to 

SXL 
4x4 = 16 
HIGH 

 Existing procedures regarding Lock-down apply 

 Existing procedures regarding fire apply  

SXL 
3 x 3 = 9 
Medium 
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Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 
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4. Major injury 4. Likely 
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2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

operate emergency systems or 
procedures 

Lack of building/ property 
maintenance faulty equipment 
services leading to injury or 
death 

SxL 
4 x 3 = 12 
Medium 

 Normal reporting procedures to be applied.   

 Any contractors required on site for repairs or works/servicing should not 
go (unless it is an emergency) into areas where staff or students are 
accessing (this includes toilet areas – provision for this can be made in 
an area that are not currently using) 

 All contractors are to be asked if they have any of the Covid-19 
symptoms and asked to observe hygiene rules.  No one showing any 
symptoms of Covid-19 should be given access to the site. 

 Floor in reception taped-off giving clear instruction of where people 
cannot stand and enabling social distancing for admin team. 

 Social distancing is to be observed with and by all contractors on site. 

 Routine servicing to be maintained wherever possible, subject to current 
Government guidance. 

 Contractors to provide updated risk assessment prior to visit which 
includes their own controls round infection spread prevention 

S x L 
2 x 2 = 4 
LOW 

 

Personal responsibilities to  SxL 
5x4 = 20 
HIGH 

All staff to ensure that they are aware of current UK status and following current 
Covid-19 Government direction that may affect them at work, but also in their 
personal life to ensure that they are limiting potential of becoming infected and thus 
infecting others, or breaking any current regulation and bringing the school and 
Council in to disrepute. 

SxL 
5 x 2= 10 
Medium 
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